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Psychologist Eve Ash knows people are stressed, 
overloaded and drowning by the number of emails 
they receive. Eve says the time accessing emails 
should be controlled to overcome the addiction of 
receiving email on-tap, anywhere, anytime. To really 
get on top of email overload there should be two 
objectives: to have an empty inbox, using a simple, 
e�ective system. This program introduces CADDY, a 
system of email management that enables sta� to 
control their emails, rather than the other way round.

CADDY
C- Calendarise

.seludehcs ,stneve ,stnemtimmoc eganaM  

.sliame gniludehcs yna htiw yletaidemmi laeD  

noitacol ,emit sa hcus ,noitamrofni tnaveler ypoC  
into calendar or diary.

A - Ask 

.KSA dellac redlof wen pu teS  

.kcabdeef rof gnitiaw era taht KSA ni sliame eliF  

 ssergorp eht dna sksat detageled rotinom ot elbA  
of requested information.

.KSA ni sredlofbus pu tes ton od ,elpmis ti peeK  

D – Delete

.sliame yrassecennu gnipeek diovA  

.ti eteled neht ,ti htiw tlaed neeb sah liame eht fI  

D – Do

.OD dellac redlof wen a pu teS  

 elbuod sevas ,yletaidemmi sliame ot dnopseR  
handling.

 ,yletaidemmi no detca eb ton nac taht sliamE  
put in the DO folder.

.deraelc eb dluohs redlof OD ehT  

Y – Year it

.gnivihcra fo metsys A  

.raey ot gnidrocca sredlof ni sliame evihcrA  
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